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	Risk level matrix
	Action required

	Trivial risk
	No action required

	Tolerable
Risk
	No action required but monitor & review

	Moderate
Risk
	Efforts should be made to reduce the risk.  Extra measures should be put in place to reduce the risk.

	Substantial
Risk
	Shooting should not continue until measures are in place to reduce the risk

	Intolerable  Risk
	Shooting must not take place until the risk has been reduced, if this is not possible then shooting must remain prohibited

	
RISK ASSESSMENT FOR ARCHERY
	ASSESSORS
Rhona Stevens
Sally & Allan Balderstone
	Date

	Overview of activity/location/equipment
& conditions assessment
	Archery takes place at the indoor archery range within Keighley Table Tennis Club at Knowle Mill, Keighley. There is a discreet hall with a 20yd shooting area, a shared lounge, kitchen and toilet facilities. There is a car park for the Mill.  Shooting can take place on designated sessions from November to March. 
There is a marked shooting line and target line, with 4 targets mounted on straw bosses with wooden stands. 

The waiting area is behind the shooting line within the hall. There are additional markings for 10 and 15 yards and archery backstop netting on the rear wall behind the bosses. 

The club has a membership of approximately 150 members who are all qualified to shoot under Archery GB requirements and have all had full induction & training. The club also run beginner’s courses, this activity is supervised by the club coaches who hold Archery GB coaching awards and work on a 1 instructor to a maximum of 5 participants and 1 to 2 on the shooting line. Recurve bows in right- & left-handed versions, arm braces, aluminium arrows & finger tabs are provided by the club.  Novice members can participate in a bow loan scheme, following completion of courses. Members have their own equipment which they are responsible for and must comply with club and Archery GB regulations. The club allow the use of bare bow, recurve bow, long bow and compound bow at the range. Shooting is only permitted to members and participation events run by the club under supervision. No other users are allowed to use the site unless by prior agreement. The club has a web site where all our policies can be viewed and information about the club is updated.  www.aire-valley-archers.co.uk
	





	Generic or Specific assessment
	
	
	
	
	

	Serial
	Hazard[s] identified
	Persons affected
	Existing controls
	Additional controls
	Actions

	1.
	Induction/ safety brief
	members/
participants & visitors
	All members are given safety information on joining the club. New members are given written instruction at induction. All safety guidance and written protocols are available in the club house and can be found on archery GB web site.
	Code of conduct on display in club house
	

	2.
	Slips, trips, falls & personal injury
	members/
participants & visitors
	Where possible any obstacles or hazards should be removed. On joining the club & at the commencement of courses & club sessions all participants are advised about the risks of the activity & must adhere to the strict guidelines.  
During shooting sessions archers must be aware of others waiting or on the shooting line and equipment/stands
	Review the area before commencement of activity to ensure any hazards are removed if observed 
	

	3.
	Young persons, vulnerable adults and disabled
	members/
participants & visitors
	All young persons and vulnerable adults are given full induction and safety information at induction.
Young archers have designated coaches and allocated range time.
No person will be allowed to participate unless they can demonstrate that they have fully understood the safety briefing and activity rules.
Young archers require a consent form signed by a parent or guardian and have a responsible adult present with them at the range.
The minimum age for this activity is 8 years old & would require an assessment of competence prior to starting the course and becoming a member of the club, as do all members.
The club has designated safeguarding officers, who have undergone required training in line with Archery GB requirements and a safeguarding policy which is available in the club house and on our website.
	All young archers & vulnerable or disabled members should be reminded of the club rules at frequent intervals to ensure compliance.
Disabled access is available at the range.
Ramps are available to shooting stands and access is level to the club house and toilet facilities. Disabled parking bays are available near to the club house
	The range is on the second floor of the mill via steps. Disabled access is possible via the lift but signposting of this to members could be improved.

	4
	Injury, problems with health and/or fitness
	members/
participants & visitors
	Archery can be a physically demanding activity.
All participants should be fit enough to undertake the activity within their personal limits.
Participants are advised to seek professional assistance if in doubt about the fitness level required for the activity.
Participants with current injuries or undergoing medical treatment that may negatively affect them are discouraged from participating.

The indoor range is on the second floor of a mill building the main access is via stairs. A lift is available if needed.
	Personal responsibility
	The range is on the second floor of the mill via steps. Disabled access is possible via the lift but signposting of this to members could be improved.

	5.
	First Aid & medical requirements
	members/
participants & visitors
	The club have several first aid trained members in attendance on club days and on courses.
An accident reporting book and first aid kit is available in the shooting hall in a box at the target end
A defibrillator is located at the entrance to the Table Tennis Club if required.

Participants with additional medical needs, such as inhalers, medication and conditions that require assistance should make themselves known to club members when shooting, so that measures may be taken should the need arise. Personal medication is however the responsibility of the member. Compromised or vulnerable members are discouraged from shooting if they have health issues.
	It may be impractical to carry personal medication during the activity, but members should have any medication that maybe required urgently accessible.
	

	6.
	Fire
	members/
participants & visitors
	The site is a no smoking zone.
In the event of fire contact the emergency services by calling 999
There are fire extinguishers located:
An emergency evacuation plan is located:
In the lounge area
The lift should not be used in the event of a fire.
	In the event of a fire participants should assemble 
	Fire assembly point notice required

	Fixed hazards
	Electrical
Glass
	members/
participants & visitors
	The building maintenance is the responsibility of the mill and maintenance issues should be reported immediately to KTTC info@keighley table tennis.co.uk.
The hall has lights and heaters which are suitably placed for archery.
Most wall switches are set into the wall however there is one heater switch with a raised profile.

The right hand wall has a series of windows.
	Care should be taken when shooting adjacent to the windows and any issues reported immediately.
	Consider installation of a metal cover for the raised heater switch to prevent penetration by a stray arrow

	7.
	Members and public entering the range
	members/
participants & visitors
	All members and visitors to the site must sign in.

Entry is only via the lounge area. Warning signs must remain in place on all entrances.

Members must ensure the doors behind the bosses and to the side are closed and bolted before shooting starts and throughout the session. The backstop netting must be in place. 

At the end of the session the netting across the door should be moved to one side to reveal the end door but the doors remain bolted for security.
	On organised sessions the field captain will take a lead however all archers should take responsibility for checking and ensuring public safety

Warning signs and door chains applied
	.

	9.
	Injury from inadequate personal clothing and/or footwear
	members/
participants & visitors
	Close-toed footwear is required for archery.
Long sleeves are required in the absence of an arm guard.
Long trousers are desirable but not essential
	Personal responsibility
	.

	10.
	Injury from static and mobile equipment.
Manual handling
	members/
participants & visitors
	Archery shooting should be carried out only within participants own capability, 
All equipment is to be inspected and maintained prior to use, this includes members personal kit as well as club equipment.
Range must be laid out as per Archery GB standards.
Arrow retrieval should comply with Archery GB standards.

During shooting sessions archers must be aware of others waiting or on the shooting line and equipment/stands to prevent injury from equipment  as they move or turn around in a relatively confined area.

The straw bosses are maintained by the club and should be kept in good condition. They are heavy and should only be moved by 2 people.
	Personal responsibility
	

	11.
	Personal protective equipment [PPE]
	members/
participants & visitors
	Ensure all PPE equipment is clean & fit for purpose during pre-usage checks, ensure equipment is available for right- & left-handed participants and conforms to safety regulations
	Club equipment is maintained by the club maintenance officer. 
Personal equipment is the responsibility of members
	.

	12.
	Injury to head, face & eyes
	members/
participants & visitors
	Members & coaches must demonstrate and supervise the activity as per Archery GB standards to ensure correct use of equipment and range procedure is followed. 
All equipment, including arm braces must meet the current industry standards for their intended use.

	Club members are responsible for the correct maintenance of their personal equipment in line with club policy and should intervene if poor practice in any respect of shooting/equipment handling is being demonstrated by others.
	.

	13.
	Effect on equipment due to storage
	members/
participants & visitors
	Equipment should be stored in a cool dry environment. Club equipment must be locked in the secure room of the club house when not in use. Designated club officials only have access to this room.
	
	.

	kitchen/lounge
	
	members/
participants & visitors
	Upkeep of these is the responsibility of KTT. Issues should be reported in a timely manner.

The areas should be kept tidy and once set up bow bags should be taken into the back of the hall to reduce clutter for other users.

Only use kitchen equipment appropriately and return as found.
	
	

	14.
	Vehicles and movement around site
	members/
participants & visitors
	The car park is used by all building users, the surface is uneven and can be wet and busy. Care should be taken when parking and moving around the parking area.
	
	.

	15.
	Alcohol & drug misuse
	members/
participants & visitors
	Any member is particularly at risk when exposed to alcohol and/or drug misuse.
The club operate a zero tolerance to these substances. 
	
	.





	Date of review
	Serial amended/action required
	Reviewed by

	13/5/2026
	Document wording amendments made. Review of document at committee meeting. Indoor range now closed for summer season
	Ian Brook, amended by Sally Balderstone
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